Proceedings of the seminar held on 09.06.2022.

A seminar on "AQAR and Administrative Data” was held on 9.6.22 in Room no, 313, Asutosh Bldg., 2n floor,
University of Calcutta, College Street Campus. The participants were the administrative officers of the University of
Calcutta. 22 officers attended the seminar. It was innaugaurated by Hon'ble Pro Vice-Chancellor. (Academic
Affairs), Swami Shastragnanananda was the invited speaker of the seminar.

The following points were discussed in the Seminar:

o Total number of programmes carried/offered by a Department is required.

» Total number of students each year, with their unique enrolment number is required. Apart from these,
number of final or outgoing students, number of full time teachers, number of sanctioned post. (How the
University creates/ sanctions a post) all are mandatory.

* The corresponding documents related to the sanctioned posts should be made ready to be given to NAAC
team, if necessary.

® The document stating the number of applications for re-evaluation during the year is very important; and
these should be properly arranged, merged, scanned and uploaded. Data regarding total expenditure of
the University, number of computers in the campus is required.

* Regarding admission related data, it is to be explicitly stated in the admission report the following details
- name of students, their unique ID, the programme in which they have taken admission, required
reservation quota, filled up reservation quota, demand of applications of a programme, resolution of the
intake capacity (approved by appropriate University authority) & existing Government norms must be
uploaded. These should be signed by suitable administrative authority.

* For Exam related data, date of publication of result of all the programmes of last completed year should be
uploaded. Attachment of Ph.D. data should be done in the examination related data. For Ph.D. related
data, registered student number & names, passed out students, enrolled students - all are to be mentioned.
The software which is used by the exam section in their work related to automation should be explicitly
explained.

* Data related to annual expenditure of books, subscription of journals should be uploaded.

e Annual audit report should be uploaded.

* Report of each year’s incremental improvement by IQAC is needed.

* Report related to waste management, water conservation facility like rain water conservation, and
maintenance of water body is needed. Information on ban of plastics, restricted use of automobiles, green
audit, energy audit, and environmental audit is to be uploaded.

o The activity report of every year is to be uploaded.

The important points which came out in conclusion was that 1) Matching of data template with SOP is
necessary;

2). Accurate documentation is necessary.

3). At the time of filling up of quantitative data, care should be taken while uploading data. Data of
academics & administration should match.

The seminar ended with vote of thanks.
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